SAMPLE LETTER TO POTENTIAL FUNDERS 
[ Insert date]

Dear ____________:

The purpose of this letter is to seek a partnership with [insert name of potential funder] in a [insert name of state]-based public health program called Not-On-Tobacco or N-O-T. It is an American Lung Association program that helps teens stop smoking and is based on more than 10 years of research and evaluation. N-O-T has a total-health approach to helping teens stop smoking and has been used with success throughout the nation.
This premier stop-smoking program for teens is voluntary, has separate activities for boys and girls, can be set up in either a community-based or school setting, emphasizes interactive learning, and has a proven track record of having a large percentage of participants stop smoking or reduce the number of cigarettes they smoke. It also increases participants’ healthy lifestyle behaviors and improves their life-management skills.

Specifically, ALA of [insert state name] seeks to partner with [insert potential funder’s name] to set up N-O-T in [insert the number of places you want to set up a program] schools and community settings during the next [insert number of months or years]. Such a schedule would allow ALA of [insert state name] and [insert funding entity’s name] to reach area teens with a proven-successful, early-intervention program that can prevent a debilitating or chronic disease and early death for teens who want to stop smoking now but are having a difficult time doing so.
To make this public health program successful in our community, ALA of [insert name of state] is seeking $ [insert amount requested] in funding from [insert name of funding entity]. 

Specifically, for the length of this program, this funding would help underwrite N-O-T’s [insert whatever the funding would underwrite (e.g., incentives, copying costs, site rental, printing, advertising materials)].

I would welcome an opportunity to make a formal funding proposal, and I would equally welcome an opportunity to meet with you for about 30 minutes to discuss this opportunity. To that end, I will call you next week to see if a brief meeting can be arranged.  

In the meantime, please call me with any questions at [insert phone number]. Thank you for considering this project. I look forward to talking with you next week.

Sincerely,  

Name
Title
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